Montauk Library Personnel Policy
Revised June, 2021
Attendance

There should always be least three members of the staff in the building during the hours the

building is open to the public. If a staff member is unable to work when scheduled, he/she should
notify the Director as soon as possible.

Poor attendance and excessive tardiness are disruptive. Either may lead to disciplinary action up
to and including termination of employment.
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