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ARCHIVAL MATERIAL DIGITAL REPRODUCTION POLICY 
 
Digital Formats and Selections 
 
The Montauk Library provides digital reproductions from the Montauk 
Library’s archival collection upon request.  Requests are made by submitting 
the Library’s Digital Reproduction Request Form to Library Director or 
Librarian. Digital reproductions may be provided in JPEG, PDF, or TIFF format 
and delivered through email, Google or Dropbox. The Montauk Library strives 
to provide the highest digital resolution, however, in some cases this may be 
limited.   
 
Patrons are responsible for their choices for reproduction. Visiting the 
collection is encouraged but not required. In most cases, a librarian may 
provide remote reference to assist with selection.  
 
The Library reserves the right to deny or limit reproduction requests.  
 
 
Use and Credits 
 
All uses are for one time only and rights, including copyrights, are not 
transferable. The Library retains the right to require a license agreement be 
executed which details the limited use of the reproduction. 
 

Images must be credited: ©Montauk Library. If published, please notify the 
Montauk Library when the publication is available. If possible, a courtesy copy 
of the publication should be donated to the Montauk Library. 
 
Fees 
 
There Library does not charge for digital copies of approved items from the 
Montauk Library archives.  Donations to the Montauk Library are greatly 
appreciated. 
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